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About this Guide

The MEDRUPMIS Technical Specifications Guide is designed to
assist you in using the MEDRUPMIS web application.

The manual is written primarily to assist those users who are already
familiar with Reservists requirements matching. It is organized by
menu option.

Any corrections or suggestions for this manual can be submitted to
MEDRUPMIS Help at Isuber@us.med.navy.mil.



How this Guide is Organized

This document is divided into 11 Chapters and Appendix A..

Chapter Contents/Description
Chapter 1 - System Contains overview information about
Overview MEDRUPMIS, workflow, and product

requirements.

Chapter 2 — Getting
Started

Contains information about the
MEDRUPMIS internet environment
including information about the appearance
of the system and the use of commands. It
also contains information about obtaining
MEDRUPMIS assistance by emailing
Isuber@us.med.navy.mil. The section also
contains information about logging in and
out of MEDRUPMIS.

Chapter 3 -
Exercise/Activity

Contains information about creating
selecting and editing Exercises/Activities.

Chapter 4 - Requirements

Contains information about creating and
matching requirements to reservists,
including approving, disapproving, declining
and completing.

Chapter 5 - Select
Reservist

Contains information about selecting
reservist from the Select Reservist page.

Chapter 6 - Create Temp
Personnel

Contains information about creating
temporary personnel.

Chapter 7 - Maintain
Matched Requirements

Contains information about the maintenance
of matched reservists including unmatching a
reservist, accepting and assignment and
completing and assignment.

Chapter 8 - SELRES

Contains information about creating a
SELRES drill and selecting existing SELRES
drills.

Chapter 9 - Reports

Contains information about the launching
Oracle Discover and running standard
reports.

Chapter 10 - User
Maintenance

Contains information about adding users,
modifying user accounts, assigning users to
functions and unlocking passwords.

Chapter 11 - Table
Maintenance

Contains information about the maintenance
of system tables.

Appendix A - Acronyms

Contains an acronym listing.
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How the Chapters are Organized

Introductions to Chapters are called What this
Chapter Contains. The introduction provides, at a glance, the

information contained in the chapter.

Major Functions are then presented with a brief description
followed by a picture of the screen, and step by step instructions.

Next Level Functions appear after Major Functions with
additional step-by-step instructions. There can be multiple next
level functions within a major function section.

What This Chapter Contains

Bulleted listing of the
information contained in the
chapter.

Major Function

Description of the major function

Screen

> Numbered steps Instructions

Next level function

Description of the major function

Screen

> Numbered steps
1

2.

System Name

12

System Name
13

9
MEDRUPMIS Technical Specifications

Guide 10/19/01




Symbols and Conventions

This guide uses the following conventions in a consistent manner to
aid in learning.

@ Points of particular interest and importance are set
apart from normal body text like this.

Italics are used to bring emphasis to a particular term or body of text.

Step-by-step instructions that tell you how to use the system are
presented with an arrow (>) in the left margin, as shown in the
example below.

> To edit a data file

1. Choose INSERT ROW from the EDIT
menu.

2. Click the FIND button.
3. Click SAVE to save the record.

10
MEDRUPMIS Technical Specifications Guide 10/19/01



Acronyms

To reduce text and increase readability, acronyms are used
throughout this User Guide.

Acronyms are defined in the text the first time they are used.
Appendix A - provides definitions of acronyms and terms used in
this guide.
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Chapter 1 - System
Overview



What This Chapter Contains

This chapter contains the following information:
Frequently Asked Questions
Workflow Detail
Workflow Diagram
Hardware and Software Requirements
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Frequently Asked Questions (FAQ'S)

What is MEDRUP?

The Medical Reserve Utilization Program (MEDRUP) is Navy
Medicine’s plan for achieving full integration of Medical Reserve
assets into a single, integrated Navy Medical Department.

Why was MEDRUP initiated/implemented?
Prior to the Navy’s Total Force Policy (SECNAV 1001.37A, dated
08 April 1997), the Medical Reserve was considered a "Force in
Reserve™ to be called upon during national emergency. Today, under
Navy’s Total Force concept the Medical Reserve must be an
"Integral Team Member" supporting the mission of Navy Medicine
in peace and war. MEDRUP puts the policy of Total Force into
practice. On 05 November 2000 a Memorandum of Understanding
(MOU) was signed between the Chief, BUMED, the Commander,
Naval Reserve Force and the Commander, Naval Surface Reserve
Force, formalizing the process to fully integrate Reserve Medical
assets as part of the Navy’s Medical Force.

What are the expected organizational

benefits of MEDRUP?
The most direct benefits will be to:

Enhance flexibility to respond to fleet commanders and parent
command requirements.

Improve the overall efficiency and effectiveness for utilization
of Medical Reserve Forces.

Maximize medical/dental readiness for the Selected Reserve
Force

What benefits can the individual Naval

Medical Reservist expect from MEDRUP?
MEDRUP is designed to ensure reservists are integral team
members across the full spectrum of operational requirements for
Navy Medicine. As a vital, valued member of this team, the
individual reservist can expect better quality AT opportunities, more
meaningful and varied assignments, improved training/skills
development, improved job satisfaction, improved working relations
with active duty counterparts and enhanced career development
opportunities.
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What is the role of the Navy Medical
Department (BUMED) in MEDRUP

implementation?

The Navy Medical Department plans and funds all costs for active
and reserve Naval Hospitals, Fleet Hospitals, and Dental
Commands. Under MEDRUP, the Medical Department assumes
operational control (OPCON) of Reserve resources assigned to
these program, to more effectively meet the Fleet’s operational
requirements. Operational control includes identification of
operational requirements ("billets"), matching personnel to these
requirements (“"bodies to billets"), directing integration of active and
reserve units (via AT, ADT, ADSW), and evaluating outcomes.

What is the role of Commander Naval
Reserve Force (CNRF)/Commander Naval
Surface Reserve Force (CNSRF) in MEDRUP

implementation?

Commander Naval Reserve Force provides administrative control of
reserve personnel, through Commander Naval Surface Reserve
Force, in support of the MEDRUP. Administrative control includes
processing reserve pay, maintaining personnel records, order writing,
monitoring physical and dental readiness, and maintaining
mobilization support activities.

What is the role of the Naval Reserve
Readiness Commands (REDCOMS) in

MEDRUP implementation?

REDCOMs, through their Directors of Health Services, identify
requirements and monitor effectiveness of medical reserve units in
support of Navy Medicine’s mission to ensure the medical readiness
of all Navy Reserve Forces.

What is the role of the Naval Hospital (NH),
Fleet Hospitals (FH), and Naval Dental
Commands (NDC) in MEDRUP

implementation?

Commanding Officers of these active duty units are responsible for
(1) identifying their operational requirements in support of Navy
Medicine’s mission to the Fleet, and (2) for monitoring performance
of all personnel assigned in support of these requirements. This
includes submitting requirements for Reserve personnel to support
the full spectrum of their unit’s operational requirements, and
evaluating the performance of reserve personnel assigned to meet
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these requirements. The Commanding Officer of the active unit
(Naval Hospital, Fleet Hospital, and Dental Command) writes the
fitness report of the Commanding Officer of the Naval Reserve unit
(Naval Reserve Naval Hospital, Naval Reserve Fleet Hospital, and
Naval Reserve Dental Command).

What is the role of Naval Reserve Hospital
(NRNH), Naval Reserve Fleet Hospitals
(NRFH), Naval Reserve Dental Commands

(NRNDC), in MEDRUP implementation?
Commanding Officers of these reserve units are responsible for the
training and medical readiness of reserve personnel assigned in their
units, ensuring personnel are "ready to deploy" in support of their
gaining commands. This requires close communication with the
reserve unit’s gaining command regarding operational requirements
to be filled and coordination of training and medical readiness
activities to ensure reserve personnel will be effective when called
to support the gaining command.

What is role of Naval and Marine Corps
Reserve Centers in MEDRUP

implementation?

The Reserve Centers will provide the administrative support
functions required for deployment of reserve personnel to Navy
Medicine activities. This will include processing all requests for
orders, processing drill pay, managing reserve personnel records, and
providing facilities support for reserve units training activities when
needed.

What is the role of the Reserve Liaison

Officer (RLO) in MEDRUP implementation?
The Reserve Liaison Officer (RLO) is the "pivot point™ in
MEDRUP implementation. The RLO collects requirements from
the active component Commanding Officer and inputs these
requirements into a management information system that Navy
Medicine (BUMED) uses to validate and prioritize these operational
requirements. Next, the RLO uses the same management
information system to identify reserve personnel trained and ready
to fill these requirements. Finally, the RLO communicates a request
to the Reserve Unit Commanding Officer for assignment of the
specific person for the specific requirement.
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What is the role of the individual Naval Medical

Reservist in MEDRUP implementation?

The individual Medical Reservist is responsible for maintaining
his/her medical and dental readiness and maintaining her/his
professional competence to perform activities in support of Navy
Medicine. This includes completing all required medical/dental
exams, meeting physical fitness standards, maintaining professional
license/credentials, as well as participating in all unit-training
activities.

Who determines how medical reservists will be

employed in support of MEDRUP?

Navy Hospital (NH), Naval Dental Command (NDC), and Fleet
Hospital (FH) Commanding Officers identify mission requirements
for input into the MEDRUP Management Information System
(MEDRUPMIS). BUMED validates these requirements and informs
these active components Commanding Officers that reserve
personnel can then fill the validated requirements. The Reserve
Liaison Officer (RLO) for each Naval Hospital, Naval Dental
Command, and Fleet Hospital, searches the MEDRUPMIS database
to identify reserve personnel available to fill these requirements.
Then, the RLO contacts the Reserve unit Commanding Officer to
request assignment of the reserve personnel to the specific
requirement.

Who issues orders to a medical reservist to

report to MEDRUP activities?

After a reservist is assigned to fill a specific operational requirement
by BUMED, the individual submits a request for orders through
her/his Reserve Center. BUMED relies upon Commander Naval
Surface Reserve Force’s established accounting systems for actual
travel orders, airline ticketing, reimbursement, and travel claim
liquidation, as required. The Reserve Center will prepare orders
using the reserve order writing system (RESFMS) and provide all
additional administrative support as required for the reservist to
execute these orders.

Who evaluates the performance of medical

reservists under MEDRUP?

The Commanding Officer of the active unit (Naval Hospital, Fleet
Hospital, and Dental Command) writes the fitness report of the
Commanding Officer of the Naval Reserve unit (Naval Reserve
Naval Hospital, Naval Reserve Fleet Hospital, and Naval Reserve
Naval Dental Command). BUMED will have the opportunity to
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communicate with CNSRF’s senior board member prior to CNSRF’s
senior officer detailing boards, to achieve community career
management objectives. The reserve unit Commanding Officer
evaluates the individual reservist’s performance, with input from the
reservist’s active duty counterpart(s). Additionally, BUMED will
share responsibility with CNSRF for awards and recognition.

What metrics will be used to evaluate the

effectiveness of MEDRUP?
The following Measures of Effectiveness will be used to evaluate
MEDRUP:

Increased Reserve Peacetime Contributory Support
Improved Reserve Force medical/dental readiness
Improved billet to body match to mobilization billets
Improved retention

Reduced vacant officer and enlisted billets in Naval Reserve
Naval Hospitals, Naval Reserve Fleet Hospitals and Naval
Reserve Dental Commands

How are requirements for reserve support to

Navy Medicine generated?
There are several sources of medical requirements for support of
Navy Medicine, including:

Reserve Liaison Officers from Naval Hospitals, in cooperation
with Naval Reserve Naval Hospital units, input requirements
from the Naval Hospitals annual planning process that are
identified for contributory support.

Program Managers for Naval Reserve Fleet Hospitals enter
requirements that have been identified for their support of Fleet
Exercises and any other operations that they have been
requested to support.

The BUMED Assistant Chief for Dentistry (MED-06) Reserve
Liaison Officer will provide dental support requirements. Dental
currently operates the Dental Directed Contributory Support
System (DDCSS).

BUMED Health Care Operations (MED-31) will input medical
Temporary Active Duty (TAD) support from all CONUS and
OCONUS Navy Medical Treatment Facilities. This may be a
duplication of requests entered into the system by Reserve
Liaison Officers (RLOs)/Naval MTF Commanding Officers but
will be picked up in the validation process.
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The Office of the Chief of Naval Operations, Director, Medical
Resources, Plans & Policy Division (N931) will input
operational and exercise medical support requests. Generally,
these requirements will come directly from the Fleet
Commander-in-Chiefs or other non-medical commands.

The Readiness Command’s Directors of Health Services (DHSSs)
will provide special medical readiness requirements to BUMED
Reserve Force Integration (MED-07) for entry into the
MEDRUP system. Coordination within Readiness Commands
by DHSs working with MED-07 will identify the need for
special or focused efforts to provide medical and/or dental
examinations for the Reserve Force.

Reserve unit Training Officers (TOs) will enter information into
the MEDRUP management information system when a reservist
is assigned to specific training activity. This conditionally
removes the individual from nomination availability for
MEDRUP deployment during that training period.

How are requirements for reserve support to

Navy Medicine validated?

BUMED Reserve Force Integration (MED-07) collects
requirements from the global MEDRUPMIS database and
distributes this information for hospital support to BUMED Health
Care Operations (MED-31) and for dental support to BUMED
Assistant Chief for Dentistry (MED-06). Additionally, information
for operational support is distributed to the Office of the Chief of
Naval Operations, Director, Medical Resources, Plans & Policy
Division (N931). Each BUMED Code will validate all requirements
from this database. Requirements that are not approved will be
handled as exceptions and a message will be prepared by the
validating code back to the originator with a copy to MED-07.

How are requirements for reserve support to

Navy Medicine filled?

The requirements matching process will be conducted by the
Reserve Liaison Officer (RLO) using the MEDRUP Management
Information System (MEDRUPMIS). The system generates a
nomination list of available reservists for each validated
requirement, and selects the person to fill the requirement. This
information will be communicated to the respective Reserve Unit
Commanding Officer to coordinate request for orders for the
reservists, through the local Reserve Center. If a reservist is unable
to accept the assignment, the Reserve unit Commanding Officer will
communicate with the Reserve Liaison Officer (RLO) so that the
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requirement will be re-matched with other available reservists and
the orders process can be initiated.

What happens when requirements for support to

Navy Medicine are not filled?

BUMED Reserve Force Integration (MED-07) and its Naval
Reserve support staff unit (NR BUMED 106) will review unmet
requirements and available manpower on a monthly basis. Working
with the Reserve Liaison Officers (RLOs) and Naval Reserve
NH/NRDC/Naval Reserve FH Commanding Officers available
manpower will be directed by BUMED to high priority unmet
requirements. When special circumstances are recognized, BUMED
may override the MEDRUPMIS-assignment process and redirect
reservists to fill specific requirements.

What is MROAMRS and how does it work?

The Submarine Force Reserve Utilization Program (SUBRUP) began
in 1999 and is the model for the Medical Reserve Utilization
Program (MEDRUP). To manage this integrated organization, the
Submarine Community created a management information system
called Reserve Order Assignment Management Reporting System
(ROAMRS). BUMED Reserve Force Integration (MED-07),
working closely with the Submarine Community, deployed a
Medical ROAMRS (MROAMRS) to support the first phase of the
Medical Reserve Utilization Program (MEDRUP) in FY2001. This
system will be replaced in FY 2002 by the MEDRUP Management
Information System (MEDRUPMIS), an enhanced Internet-
accessible system.

MROAMRS is a software package that identifies operational
requirements of Navy Medicine activities and matches individual
reservists for assignment to these requirements, according to the
skills of the reservist. It does not match based upon the billet the
individual reservist is filling. Rather, it seeks to find the person who
was the necessary skills and experience to fill the specific
operational requirement, regardless if the person is in a pay-billet,
In-Assignment-Processing (IAP), or Voluntary Training Unit (VTU)
billet. It interacts with existing Naval Surface Reserve Force
management information systems, including the Reserve Training
Support System (RTSS), the Inactive Manpower Personnel
Management Information System (IMAPMIS) and the Centralized
Credentials and Quality Assurance System (CCQUADS). It is a tool
for getting the right person, to the right place, at the right time, to
accomplish Navy’s Medicine Mission to "...promote, protect and
maintain the health of those entrusted to our care, anytime,
anywhere..."
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What is MEDRUPMIS and how does it work?

The Navy Medical Information Management Center (NMIMC) and
MED-07 are developing a web-accessible, integrated Medical
Reserve Utilization Program Management Information System
(MEDRUPMIS) that can be easily adapted to program changes. The
MEDRUPMIS will replace MROAMRS (see FAQ: What is
MROAMRS and how does it work) as Navy Medicine’s primary
tool for getting the right reservist, with the right skills, to the right
place at the right time to meet Navy Medicine’s mission
requirement. It will be used to record contributory support
requirements; integrate reserve manpower resources; provide an
automated mechanism for matching requirements to resources and
monitor assignment of Medical Department reservists to
mobilization billets. This system will be operational in FY 2002.

How is information maintained about an

individual reservist’s skills and readiness?
Personnel Information for the MEDRUP Management Information
System is downloaded by BUMED Reserve Force Integration
(MED-07) from existing databases maintained by and downloaded
from Commander Naval Surface Reserve Force (CNSRF)
Databases. Naval Reserve unit CO’s and Reserve Center activities
are responsible for submitting updates to CSNRF so these changes
can improve the accuracy and effectiveness of the MEDRUP
Management Information System. In FY 2002, a new MEDRUP
Management Information System will allow individual reservists to
review their personnel data via the Internet, allowing the individual
to initiate updates through their Reserve chain-of-command as
needed.

How is a record of support activities performed

by reservists to Navy Medicine maintained?
Reserve Commanding Officers and Reserve Liaison Officers
(RLOs) will be responsible for submitting monthly-input to
BUMED of support provided by their reserve unit. Members of the
NR BUMED 106 Unit will manage this information through the
MEDRUP Management Information System (MEDRUPMIS).
Preprogrammed MEDRUPMIS reports will provide management
information to Commanding Officers and Reserve Liaison Officers
(RLOs) including reports on validated requirements, manpower,
requirements match, Billet Control Number utilization, and
contributory support by type and reserve category. There will also
be the capability to do "ad hoc" reporting
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Who notifies an individual reservist of her/his
nomination to support a specific Navy Medicine

requirement?

Reserve Liaison Officer (RLO) will communicate with the
respective reserve unit Commanding Officer, to coordinate request
for orders by the selected reservist through the local Reserve Center.
If a reservist is unable to accept the assignment, this information
will be communicated to the Commanding Officer of the Naval
Reserve Naval Hospital, Naval Reserve Fleet Hospital, or Naval
Reserve Dental Command and respective Reserve Liaison Officer
(RLO). The requirement will be re-matched with other available
reservists, to fill the requirement and initiate the order process.

How are reserve medical training needs

addressed in MEDRUP processes?

Under the MEDRUP Memorandum of Understanding (MOU),
BUMED will continue exercising responsibility for training and
readiness of assigned medical reserve forces, including development
and approval of Individual Training Plans (ITPs). BUMED will
exercise direct responsibility and control over the planning,
prioritization, and approval (location/activity) where training is
performed.

The MEDRUP Management Information System (MEDRUPMIS)
will contain capabilities that support Naval Reserve Naval Hospital,
Naval Reserve Fleet Hospital, and NRDC management including
the ability to electronically view reserve unit manning documents
and validate that medical reservists are properly assigned to
mobilization billets and meet the skill set required for their billets.
The Reserve Commanding Officer inputs requirements for specific
training needs of the individual reserve member into the unit’s
training plan. Reserve unit Training Officers (TOs) will enter
information into the MEDRUP management information system
when a reservist is assigned to specific training activity. This
conditionally removes the individual from nomination for MEDRUP
deployment during that training period. Reserve Commanding
Officers are responsible for submitting information regarding unit
member completed training to CNSRF, who will in turn, update the
databases for MEDRUPMIS. When operational requirements are
unfilled due to training deficiencies among the Reserve Force,
BUMED and CNSRF will review such circumstances and direct
corrective action as needed.

Who pays for activities in support of MEDRUP?
Commander Naval Surface Reserve Force manages all funding for
IDT and IDTT. Navy Medicine is responsible for employment of
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medical reservists in support of MEDRUP across the full spectrum
of operational requirements. Navy Medicine manages all funding for
AT, ADT, and ADSW. BUMED, through Reserve Force Integration
is also funding development of the MEDRUP Management
Information System (MEDRUPMIS).

How are conflicting requirements for medical
reserve support resolved between Navy

Medicine and Naval Reserve Force?

Under the Memorandum of Understanding establishing MEDRUP,
signed by the Naval Surgeon General, Commander Naval Reserve
Force and Commander Naval Surface Reserve Force, BUMED is
responsible for operational control of Reserve Medical Units into all
Navy Medicine activities. This includes activities in support of
medical/dental readiness of the Naval Reserve Force. Requirements
to meet the medical/dental readiness of the Reserve Force are filled
through the MEDRUP process. Refer to these FAQ’s:

How are requirements for reserve support
to Navy Medicine generated; How are

requirements for reserve support to Navy
Medicine validated; How are requirements

for reserve support to Navy Medicine filled).
BUMED Reserve Force Integration (MED-07) and the BUMED
106 Unit will review unmet requirements and available manpower
on a monthly basis. Working with the Naval Reserve Naval
Hospital, Naval Reserve Fleet Hospital, and NRDC Commanding
Officers and Reserve Liaison Officers (RLOs), available manpower
will be directed to high priority unmet requirements, including those
for the Naval Reserve Force.

Why haven’'t | heard of MEDRUP before now?

Information is being disseminated through BUMED and CNSRF
command channels, in various formats including command staff
visits, video-teleconferences, and command briefing papers.
BUMED Reserve Force Integration (MED-07) is the project
manager for MEDRUP and responds to all requests for information.
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Hardware and Software Requirements

The Client Workstations are the Personal Computers (PCs) where
the MEDRUPMIS users access the MEDRUPMIS program.
Microsoft Internet Explorer (Version 5.1 or higher) is loaded on
these PCs to allow the users to access the MEDRUPMIS web pages.

MEDRUPMIS is located on a server located at NMIMC. The server
is loaded with the MEDRUPMIS specific software and data.

Client Workstation
The machine used by the client must meet the minimum
requirements to support Microsoft Internet Explorer 5.5 and
above compatible versions.

Web Server and Database Server

Dell PowerEdge 2500 Intel Pentium 11 Dual 1.0GHz
Processors with 256K Cache

Redundant Power Supply
1GB SDRAM, 133MHz, 4x256MB DIMMs

PERC3-DI, 128MB, 2 Internal Channels —-Embedded RAID
Primary Controller

1x6 Hot-Pluggable HDD Backplane
Four 18GB, U160M, SCSI, lin, 10K HD

Network enabled via integrated adapter and connected to the
command LAN

PV110T, DLT1, 40/80G, Internal Tape Backup Drive
Veritas Standard Tape Backup Software for Dell Power Suite
3.5in, 1.44MB Floppy Drive

24X, IDE CD-ROM

Dell E551, 15in Monitor

Standard Keyboard and Mouse

Windows NT 4.0 Running Service Pack 6a

Access to MS Exchange/SMTP hosted email.

Web Software Environment Standard

Technologies
Microsoft Windows NT Options Pack for Windows NT Server
Includes:

Microsoft Internet Information Server 4.0
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Microsoft Data Access Components 2.5
Microsoft Transaction Server 2.0

Microsoft Internet Explorer 5.5

This software includes the following technologies:
Microsoft Active Server Pages 2.0

Microsoft Visual Basic (Visual Studio version 6.0)
JavaScript (compatible with 1E 5.5)

Dynamic HTML (compatible with IE 5.5)
HTML (compatible with I1E 5.5)

Browser: Internet Explorer version 5.5 or later compatible
versions.

ActiveX Controls - See the First Time Log In section in Chapter
2 for more information about loading the ActiveX Control
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Chapter 2 - Getting
Started



What This Chapter Contains

This chapter contains information about:

Starting MEDRUPMIS

Web Browser Basics

First Time Login

Logging into the system

MEDRUPMIS Home Page

The MEDRUPMIS Workplace ( web page design conventions)

- Working with data lists

- Sorting Lists

- Using the Find Box

- Using Filters

Requirement Modes

Workflow Overview and Diagram
Workflow Detalil

Viewing Workflow

User Assistance

MEDRUPMIS Support
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Starting MEDRUPMIS

The address for the MEDRUPMIS is http://NMIC-BTMD-
MRUP.MED.NAVY.MIL/MEDRUPMIS. This site address
connects to a server located at the Naval Medical Management
Information center located in Bethesda, Maryland. The server
stores the database and application files that are used by the
application.

To access your Internet Explorer Web browser, locate the Internet
Explorer icon on your desktop.

Double-click
the Internet

Explore Icon
to connect to

Interet the
== MENDI IDMIQ
Ewplorer

When you type this address into your browsers address field the
connection to the system displays the login page for the
MEDRUPMIS.

@ Depending on the set up of your personal
workstation, you may not have a shortcut icon to Internet
Explorer. In this case, you can access Internet Explorer
from your Windows programs menu.
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Web Browser Basics

Whether you are brand new to browsing the World Wide Web or
you have some experience under your belt, you will want to check
out the practical questions and answers and useful browser tips in
this section.

What's in a Web Browser?

A Web browser contains the basic software you need in order to
find, retrieve, view, and send information over the Internet. This
includes software that lets you:

Send and receive electronic mail (e-mail), messages worldwide
nearly instantaneously.

Read messages from newsgroups and forums about thousands of
topics in which users share information and opinions.

Browse the World Wide Web (Web) where you can find a rich
variety of text, graphics, and interactive information.

Browsers such as Microsoft Internet Explorer version 5.1 include
additional Internet-related software. For example, Internet Explorer
also includes:

NetShow™ server software

NetMeeting™ conferencing software

ActiveX® controls

Chat

ActiveMovie™ application programming interface

Active Channel™ webcast

Subscriptions

Dynamic HTML

ActiveX controls

ActiveX technology allows authors to develop innovative, highly
interactive Web sites. ActiveX Controls are the software
components that run behind the scenes in Internet Explorer so that
these sites come alive for you. For more information about loading
ActiveX controls for MEDRUPMIS, refer to the First Time Login
section later in this chapter.
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Dynamic HTML

Internet Explorer 5.1 supports this programming language, which
makes enticing, unique, fun, and fast-downloading Web pages
possible. The pages download quickly because they are created
using lightweight HTML instead of heavy-duty graphics. Round
trips to the server are minimized, which means faster browser
performance on your desktop computer.

What is a URL?

A URL, or uniform resource locator, is the address of an Internet
file. Usually it consists of four parts: protocol, server (or domain),
path, and file name. Sometimes there's no path or file name. Here's
an example:

http://www.microsoft.com/magazine/tips/default.ntm
http is the protocol.

www.microsoft.com is the server, or domain.

magazine/tips is the path.

Add a page to your Favorites
To add a page to your collection of favorite pages:
Go to the page you want to add to your collection of favorite
pages.
On the Favorites menu, click Add to Favorites.
Type a new name for the page if you want to.

To open one of your favorite pages, click the Favorites button
on the toolbar, and then click the page you want to open.

To keep track of your favorite ages, you can organize them into
folders. Click the Create In button in the Add to Favorites
dialog box.

When the Personal Computing page has finished loading, on the
Favorites menu, click Add to Favorites, and click OK.

Organize your Favorites into folders
To organize your favorite pages into folders:
On the Favorites menu, click Organize Favorites.

Click Create New Folder, type a name for the folder, and then
press ENTER.

Drag the shortcuts in the list to the appropriate folders.
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You might want to organize your pages by topic. For example,
you could create a folder named Art for storing information
about art exhibits and reviews.

If the number of shortcuts or folders makes dragging impractical,
you can use the Move button instead.

Change your home page

Go to the page you want to appear when you first start Internet
Explorer.

On the View menu, click Internet Options.

Click the General tab.

In the Home page area, click Use Current.

To restore your original home page, click Use Default.

Create a desktop shortcut to the current page
Right-click in the page, and then click Create Shortcut.

If the Internet Explorer window is not maximized, you can also
create a shortcut by dragging a link from the Internet Explorer
window to the location you want, such as your desktop or a folder.

Browser Toolbar

The Internet Explorer 5.1 toolbar consists of buttons that are
shortcuts for menu commands. They make browsing faster and
easier. This toolbar is NOT for use with MEDRUPMIS. The pages
of MEDRUPMIS provide buttons and menus so that you can return
to other pages when necessary.

If you use this toolbar when working with MEDRUPMIS we cannot
guarantee the consistent functionality of the system.

; Special Pays Field Module - Microsoft Internet Explorer [_ (O] %]
j File  Edit ‘“iew Favorites Toolz Help |u
| . = | =

& . 2N AN 3 B 8 o .

Back Famand Stop  FRefresh  Home Search Favoites History | Mail Frint Edit
jAgdless I@ http: #¢sprs_spdfm_web/select_provider. asp :J ;fDGo :J Links *

What is HTML?

HTML, or hypertext markup language, is a programming language
used to build Web sites. It contains standard codes, or tags, that
determine how a Web page looks when your browser displays it.
HTML tags also make possible the hyperlinks that connect
information on the World Wide Web.
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First Time Log In

When you first log on to MEDRUPMIS a Security Warning dialogue
displays. This Security Warning indicates that the system you are
about to use, in your case, MEDRUPMIS, uses ActiveX Controls.
ActiveX Controls are the software components that run behind the
scenes in Internet Explorer. The ActiveX Controls have been
authenticated by VeriSign, a commercial software publishing
company. This means that they are virus-free.

Click Yes, when you see this message. After you click Yes, the
ActiveX Control gets installed on your workstation and the login
process continues.

You can choose to always trust content from Microsoft by checking
the checking the box provided. If you do not check this box, you
may see this Security Warning on other systems that you access. It
does not affect the performance of the MEDRUPMIS.

Once you have loaded this ActiveX Control, you will not see the
message again.

Security Warning ’

Do you want ba inztall and rn “Microzoft Web N avigator
Activel Control' zigned on B/12/97 5:10 P and
diztributed by

Mizrozoft Corporation

Publizher authenticity vernified by YeriSign Commercial
Software Publizhers T

Caution: Microzoft Corparation aszerts that this content iz
zafe. v'ou should only installfview thiz content if pau tust
Microzoft Corporation to make that azsertion.

W Always trust content from Microsoft Corporation

MNa Mare Infa

@ If you have used other systems that require the same
ActiveX Control, it may have previously been loaded on
your system, therefore, you may not ever see the Security
Warning Dialogue box.

32
MEDRUPMIS Technical Specifications Guide 10/19/01



Logging On

Once you have gained access to the MEDRUPMIS Login page,
standard logon security requires you to enter a password. This is
necessary each time you want to gain access to the system.

The Login Page provides links to the MEDRUPMIS User Guide, the
MEDRUPMIS Workflow and the MEDRUPMIS Home Page.
Clicking on these links displays the associated items.

Type in your User Name and then type in your Password. When
you click the OK button your User Name and Password are
validated and the page that is associated with your privileges
displays.

@ If you enter an invalid User ID or Password, your
login is denied, and the system presents the login box
again. You are allowed only 3 attempts to log in. If you
are not successful, your User ID becomes disabled and
will need to be enabled by your system administrator.

Uger Mlame N
Baz=womnd | Cancal]

= G ==

MEDRUFMIZ MEDRLFMIZ MEDRUPMS

Hame Warkfow User Guide
SET | M0 T o Dubm st ol Db ne {0k [ RN gt Sprmas . ED Pl s (udedi 3 Fbrarvs Lol vmisn Prognes ol £) ko AN 0SSl il )
Pama A 1 BT o ATk i Pl THhis Ioiina Mo Goslais WAEL P2l Proics Hedy Desh: WETI R Pl i e rd T
= whick, rari ba protercad Los e 02301 1M g ip P DEM:THLBSES Ok (200 722803
H il U Dy (FOLID) o ERFUPSA S Herea Paoe

> To Log on to the system
1. Type your User ID. (as set up by your system administrator)

2. Type your Password. (as set up by your system administrator)

3. Click the OK button. The icon in the top right-hand corner
of the page shows movement, which indicates that the web
page is loading. If this is the first time you are logging into
the system, refer to the First Time Log In section on the
following page.
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4. When the connection is complete, the page displays that is
associated with your privileges. For example, if you are a
SuperUser the Select Requirement page displays.
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MEDRUPMIS Home Page

The MEDRUPMIS Home Page provides a wide variety of
information about the Medical Reserve Utilization program as well
as links to other pertinent sites that may be helpful to you as a
reservist. You can access the Home Page in one of two ways:

Typing in home page address - http://NMIC-BTMD-
MRUP.MED.NAVY.MIL MEDRUPMIS/STARTPAGE into
your web browser

or

Clicking the MEDRUPMIS Home Page Link on the
MEDRUPMIS Login page

Welcome to MEDRUP

The Medical Eeserve Ttiliration Program (MEDETTF) s Nawy
Medicine's plan for achieving full integration of Medical Eeserve
aszets into a single, mtegrated Navy IMedical Department.

By Meditng ‘ What's new to the MEDRUPMIS system? ) " References
More Than a
| Helping Hand

Want to know what is new in MEDREUFMIZ. Find out Inforrmation Library
here. FADS

Contacts 5 How do | use the MEDRUPMIS system? )
Do you have a

Cuestion or
Comrment?

* Site Map -

Here you can learn more about the MEDREUPRMIS system /_ Other Resources
atd how to use it

Presentations/Briefs

Launch the Application ) Useful Links
Command Liaison Tearn

Click hete to hegin using the MEDRIUIPMIS System.
Marketing Toalkit

MEDRUPMIS Highlights
‘What is MEDRUPMIS? MECRUP is Navy Medicine's and Naval
Reserve Force's plan for achieving full integration of Medical
Reserve into the full spectrum of operational requirements.

WARNING! wemion A001

medupmishel med.nduy.mil

> To set the MEDRUPMIS Home Page on your
browser

1. Go to the page you want to appear when you first start
Internet Explorer.

2. On the View menu, click Internet Options.
Click the General tab.
4. Inthe Home page area, click Use Current.
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The MEDRUPMIS Workplace

Browser

Drop down menu

Each MEDRUPMIS web page (or screen) has the same "look and
feel”. This means that menus and commands are located in the
same area of each page, as well as other standard design features
such as the banner and page title that appears on the top of the

page.
The first page you see depends on the functions that you have been
given access to when your user 1D was set up. If you are a

SuperUser the first screen you'll see is the Select Requirement
(Reservist Mode) page.

For more information on the function access refer to the User
Maintenance section in this guide.

Banner Area

Web page address

T MEDRUFMIS Maduls - Wiz \nisnat Eapleen
| iR ey Farottes - Took\ Helo

e 22 A 4 8 d

_ Fomsd  Sup Rl Hes | Sesch Faedss

| Aigihun= 1-1] Tt pe B2 B PR 1 e drupenis e el _seguinennen 450

L Web page
. ¥ S Select Reguirement faseis mose) FAution command
3 4 e a——— - - 2005 Priny Head -
MEDRUP . s - .
& - 5 . J
£ ¥ v RUBC; HIGHS THLBC: BIGES
[ Firnd |
AL Chrar Toas Famararant Camedsla
Shomr [l 2 1T = Bah 5
Shart Db Rrwge Lu2zle] 35 DealrCom
| dof [HI 3 | 205 ) Hese 3
] W0 | 55F | A |
20Hm 12 O7F [LiE] iG] ;5 LEE]] JITED K Lk
Lone 1 DIF (ODARSUA ] i e 3769 R PHL
-2 5 OF MRS ] P e FATED I PNE
ANn-2 12 OTF MRS ] e L} s 1769 K PRL
fendiaz 12 OIF [T ] ] s :TH] HATR I PRE
[eoiaan 12 01F NI RSN ] 905 A EATRY I P
% 12 DR MOSTRENT k] 705 Al AITRA I FNE
O 12 OF NIEREN by 3 ) [u:TT] 2ITR8 e PN
CONEE 12 OTF MOSTRE00E ] 905 B4 SI7ER | FHL
0% 12 DOTF MOSTRSO 2 vi] 2905 il JI7ET K PRE
[ 12 O (O87RE E 208 taE JIPES P
EOEEE 12 DI MSTRENT F 2305 A E37R3 I PN
SOmMm0s 12 OTF MOEARS50 il 2905 i LE] 3763 W PRL
S [om-mdE 12 om (0B4AED40 4 e ) e ITES N PRE
1-11'-1.'.1;»-. B nie MIMEIRER ® | T AN SITED R :Lrl_l
g | '
WOREH RG] The B § Dsparsrai of Defara (Dol mead cosed §yales. MEDRUPLE S Qdsdcs Ansares LIRS es Pregisn ka5 ) seimei oS00 | @000ving i | Links to
Ciriw mubjacs fomhe sy Ack oot 1BFS LD PP S Halp Daas- Lpabilor mrad sascs o su ppo rt
DS N TES 28I COM- () e
b BAEDAE PR o B pages

Working with the Data Lists

Depending on the page you are working on, columns may be used to
display the available data. The column headings change depending
on the page. The same functions can be used to work with the data
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Sorting the List

When you click on the heading for each column, the list sorts in
descending and ascending order (i.e. last name beginning from A - Z
orZ-A)

Find Box

By using the Find and Filter features you can easily locate the
records you are looking for, or find many people matching your
specified criteria.

The Find box enables you to search for items such as Billet
Numbers or Requirement numbers. This Find criteria changes from
page to page and the Find box displays a label to indicate the type of
criteria you need to enter to carry out the Find. You type in the
search criteria and click the Find button. If you need to clear the
criteria you can click the clear button and the list returns to what
ever results were achieved on your last attempt at filtering the list.

Filters

The pages also provide filters that are relevant to the data you are
searching. By using the filters in combinations, you can easily
narrow your search down to the exact record or just a few records in
the database that match the Find and Filter criteria.

Once you have filtered the list and found the record(s) you want to
work with, select a record by double-clicking on it or click the
EDIT button in the upper right hand corner of the page.

The Banner

The Banner area of the page displays information about the
Reservist you are working on. Information about the Reservist,
such as Name, RUIC, TRUIC, Designator/Corp, Rank/Grade and
Clearance appear on the banner.

The banner area of the page also gives the title of the page you are
currently working on and any applicable command buttons (in the
upper right hand corner) for working with that page.

Moving Through the Fields

When entering or viewing data, use the TAB key to move the cursor
from one field (input box) to the next. To back up to the previous
field, press SHIFT+TAB. In addition, each field can be reached
directly by positioning the pointer with the mouse and “clicking”
inside the respective field.

MEDRUPMIS pages contain two types of fields:
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Optional fields - Optional fields can be left empty or filled in.

Required fields - Required fields are indicated by a bold label.
Each page may have different fields that are required based on the
business rules associated with that part of the system. If any
required fields are blank when you attempt to save the data, a
message appears on the page alerting you to missing information.

MicroHelp displays in the status bar to give you brief instructions
for the current field and changes as you move your cursor to each
field within a window.

Using Drop-down Lists
To display the drop-down list of possible data entries for a field,
click the down arrow next to the field.

There are several ways to search through the information in the
drop-down list box.

To use the drop-down list press the [ or /] key to scroll up
and down until the desired item is highlighted. Once the desired
item is highlighted, press the ENTER key to select it.

Use the scroll bar to move the list. Then use the mouse to point
to the desired item. Double click to select it.

While the drop-down list is displayed, type the first letter or
number, and you automatically move to that location in the
drop-down list box. Double click to select.

Drop-down lists work the same way in all parts of the system.

Check Boxes

Check Boxes are small square boxes used to set independent
options. When they are selected, they display a mark (typically, an X
or a check mark). When they are not selected, they are empty.

When more than one checkbox is shown, you can select one or more
of them as appropriate to your needs. To check or uncheck the box
using the mouse, click inside the checkbox.

To select or deselect a checkbox using the keyboard, TAB to the
item. Then use the spacebar to select or deselect it.

Entering Dates

All dates in MEDRUPMIS are saved in YYYY-MM-DD format.
For example, (2001-JAN-31). You need to type in the dashes. If
you type a two-digit year the system automatically formats it to 4
digits and checks to make sure that the date is valid.
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Returning to the Menu

You can return to the Main Menu by clicking the link at the bottom

of the page or by clicking the

MEDRUPMIS logo that appears in the

upper left-hand corner of all the MEDRUPMIS pages.

Menu available from MEDRUPMIS Logo

J MEDRUPMIS Module - Microsoft Intermet

J File Edit “iew Favaoites Tools Help

Explorer

& =2 @[]

Back Fariwand Stop Refresh Home | Seach  Favortes  H

AT

I Address I@ http://B3.68. 75,1 25/medmpmis/select_requirement. asp?mode=RESET

E sercizeddctivity 3
Requirement 3
Select Reservist...

Select Requireme

[Requirement Moce)

Create Temp Fieservist ... Cirier Tigoe
Maintain Matched Requirements. .. PITAL POR. .. j IAII
SELRES LCrill: » NOBCINED
Oracle Discoverer... IA”
Uszer Maintenance. ..
] A0D... o [ 0|
Aggignment Activity Tppe Code. .. H
UUT-3-T7 Designator/Corp... H
2 20010317 14 g MOBE/MNEE. H
Pricrity Level...
2 2001-0%17 14  E; Rank/Grade... H
. Security Clearance...
2 2001-0917 14 E SSp. H
2 20010917 14 E State. H
UIC...
2 2001 '09'1 ? 14 E T EliléDJ T L1 H

Menu Link at the Bottom of the page

information which must be protected 120 Do D 5400.11R and
Official Use Onlky (FOUD)

WLRHIMG! This is 3 Department of Defense (DoD0interest computer system. MEDRUPRIS (vedical Resence Ltilization Progran WS wversion 2001 (02720020017
Privacy Act of 1974 - &= Amended by Apply This memo may contain MEDRUPKIS Help Desk: MEDR WP S Help@us.med ngwy . mil

itiz For DSM: 762-3823  COM: (2020 762-3823
Go to MBWRUPMWI S Home Fage
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Requirement Mode/Reservist Mode

The system provides you with a way to either match Reservists to
Requirements or Match Requirements to Reservists. These two
ways of matching are referred to as modes.

Reservist Mode - while working on a requirement in
Reservist mode, you are matching a Reservist to a
requirement.

Requirement Mode - while working on a requirement in
Requirement mode, you are matching a requirement to a
Reservist.

The mode is indicated in parenthesis directly under the title of the
page you are working in.

Select Requirement in Requirement Mode
Select Requirement Match Action

(Reguirement hiode]

Find Billet Line Number: |

ALIG Chrcher T Requirement Camplete
" Show: [00183 (NAVAL HOSPITAL POR... =] [All =l |Both =]
Start Date Range MNOBCGINEC Desig Corg
From: | 7o | [ = [

rmmm
2 20010317 14 EX_OF 00183 02 000001 1B 00183 00183

Ex_OF 0083 00183

2 200317 14 00183 020000- 18 HM DDDD

Select Requirement in Reservist Mode

Select Requirement oo wds aick: Ao
HEDRU P #."" PRp: T . g Parne Bt Sl
- L0 Akl b
'F 'y L HLINC: HURETRS TFLNC: EWESS
ANG Ovaer Thes Reguirenie sl Cangisfe
Show [00183 (RAVAL HOEPTALPOR. 5] [al H CETE N Fiies |
Sradt Dals Range MOELWET T ql".—-:
;_1_ p .".u':-.[ '.;_[ |a'-l Jlll".l {oopital Corps
n = IJ-I].!H e 3 2 i Ry | p E
7 817 W B D153 02 D001 16 HiE 0000 DAET 0D
b 2010817 14 EXOF OHE3 02000 1B His i DHE [N
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Work Flow

Requirements move through the system following a predetermined
workflow that is related to the current status of the requirement.
This movement of requirements through the system occurs
automatically, enabling you to perform only the work that is
applicable to the requirement at it's current status.

For example, when a requirement is created by the RLO (Reservist
Liaison Officer) the requirements starts out with a status of either 1
or 2. Requirements that are at a status of 1 or 2 cannot be
completed because it is not matched to a Reservist.

Requirement  As changes are made to the requirement, such as it becomes

Changes matched to a Reservists or is Completed by a Reservists, the
workflow for the requirement changes accordingly. These changes
of status dictate which menu options are available for a particular
requirement because at various workflow status' only certain actions
can be carried out. For example, a requirement must be at a status
of 3 - indicating Matched, before it can be unmatched. Therefore,
the Unmatch option is only available to requirements that are at a
status of 3 or 4.

The diagram below depicts the flow and status of requirements
matching in MEDRUPMIS.

MEDRUPMIS

‘.- v I Requirement Workflow
o RLO
| Matched req. is

Req. enterad i unmatched

and marked

FPocepted reg.
Complete ‘N’ i

Requirement unmatched

cregted and
marked
omplete "

q. i
matched to 3
resaurce

Req. is reviewead
and Approwed

Fesource accepts
Reqg.

Req. marked
Complete "

Req.
reviewad and
Dizapproved

Rezource
completes the req.
and CO reviews

Resource
declines
req.

System mmediatehy
changes staus from 40
to 2. (40 status will

=how i workflow

historny onby’)

Reqat 0, 1,
ZorzD
gets
deleted
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Workflow Detail

The table below describes in detail the status that a requirement
obtains when an action is carried out on the requirement. The
information in the table below also corresponds to the Workflow
Diagram shown on the previous page.

Status

When....

0

a requirement is created but not marked as complete
(not finished being entered).

a requirement is created and marked complete
(finished being entered)

a requirement at a status of 1 is approved it moves to a
2.

a requirement at a status of 3 is unmatched, it moves
back to a status of 2. If a resource declines a
requirement at 3 the requirement changes to a status
4D and immediately moves to a 2. See 4D for
description of this automatic movement.

2D

a requirement at a status of 1 is disapproved or a
requirement at a status of 2 is disapproved it moves to
a2D.

a requirement at a status of 2 is matched to a resource
it moves to a status of 3.

a requirement at a status of 3 is accepted by a resource
it moves to a status of 4.

4D

a resource declines a requirements that is at a status of
3. The system automatically moves a requirement
from 4D to a 2 so that is available for matching to a
resource. Because the requirement does not "sit" at a
status of 4D you will not see this status in the select
requirement workflow status column. The change of
this status will, however, be reflected in the workflow
history for the requirement.

a requirement is completed by a Reservist. The
Reservist goes back into the pool of available of
available reservists and the requirement can be viewed
using Oracle Discoverer.

arequirementat 0, 1, 2 or 2D gets deleted.
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Viewing Workflow for a Requirement

The system enables you to view historical workflow for a
requirement. This helps you to see not only the current status for
the requirement, but where it has been since its creation. In order to
view the workflow for a requirement, you must be on the Select
Requirement page either in Reservist or Requirement Mode.

To view the workflow for a requirement, highlight the desired
requirement on the list and click the Action menu. Choose the
View Workflow option. The View Workflow displays page displays
the current status of a requirement, as well as a historical
description of the workflow for the requirement. Other information
such as BLN, User and date appear on the listing. The listing can be
sorted in a variety of ways, such as by User or Date by clicking the
heading column on the list.

Maich Ak The Action
...... 4 Edt H
Pekeie. menu gIV?S
Fired falis? Lme fumber m:wm you the View
Lot
Srow [I0IES WAVAL FOGETTAL POR. =] [&1 = Bl i | WOII'kﬂOW
T D M AR [ i optlon
Froas | Ta | [mar DT =l
AT T L5 LT W& 2 il T TTET TET ‘_:I
anET 18 0P CDn X (S 1 ¥l o BNEd mOEd
7 18 B DA OIEl B 21 ] e iR
N 14 LR 'j.-.il:lasl.um B 208 e BIEG EIED
AAEAT 14 Fe_0F LR {iadin] SR HiE His WHET BHE
it
WNEI? 13 B EENE W 20e nm e BIE
oz
AAEAT 18 BH 0P e Nk 9 20 1) et el
AW 14 B XSS 01003 B 210 L] HNIE 1B
e 14 B Mg IEHE B 2108 £l WEG KR
{817 14 B DF Oled30e s B 2105 Hog BNE] BHED
AN 14 RO O 2 03 TTHHE 2ee nm i e
aniEat 1a B P Qo2 kT 8 HIE Hig WHEl MEl
WE? 14 ENO 003 01100 T 20E L] B K1
o P N S Qe 302 I FHES 2108 L] BHES MHED
;7 18 B OS2 A 1= 214 iR iR
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User Assistance

There are various forms of assistance available to you while working
with MEDRUPMIS. These include system-generated messages, this
printed User’s Guide and technical support via email at
MEDRUPMISHelp@us.med.navy.mil.

MEDRUPMIS Messages

While working with MEDRUPMIS messages appear on the screen
to assist you with completing your work. Depending on the
message you receive you may be required to take additional action.

Messages
A message displays when you have not accessed the system for
longer than 20 minutes.

You will need to log back into the system in order to continue
working.

Information Messages

Some operations present an information message to let you know
the operation performed is complete. For example: When the
Synchronize process is complete a message displays on the screen to
inform you about the status of the process.

User’s Guide

The MEDRUPMIS User’s Guide provides detailed information
about using the system. It is set up functionally (task oriented) so
that you can locate information based on the task that you want to
carry out.
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MEDRUPMIS Support

Daily MEDRUPMIS support is available from Chief Larry Suber
BUMED 731, (202) 762-3823.

You can also send an email message directly from the
MEDRUPMIS Web Page by clicking the link on the bottom of the
page.

(email: MEDRUPMISHelp@us.med.navy.mil)

TARAHING! Thin in @ Departmant of Dsisras (0a0) nisss compeesr cydsm. VEDRUMAES (Medesl Asssres ulma: Hugmﬂl:]ung?. A OIInml|
Fridacy fu ol |I"4 “ Amanied Wi Apple This mama maw coeain WEDR LIPS Balp Dach: WE0EL B IT
iniformsiion which mas be profecisd S0 Do O 500 TR s ke For O5H 7523003 COofd Q30 7ER-20T3

mifieial se Ondy (PO s 0 RIS Hogree Poo:

Links to email
support

@ If you receive a system error write down the exact
steps and system location of your error message. Be
specific, and copy your error message exactly as it
appears. This will help Chief Suber answer your question.
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Chapter 3 -
Exercise/Activity






What this Chapter Contains

Creating an Exercise/Activity

Selecting an Exercise/Activity

Matching an Exercise/Activity

Modifying and Deleting an Exercise/Activity
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Create Exercise/Activity

The Create Exercise/Activity menu option provides you with access
to the Create/Maintain Exercise page. The purpose of this page is
to:

create a new exercise/activity

or

modify an existing exercise/activity

The buttons in the upper right hand corner of the page provide you
commands for working with the page.

Save Cancel Insert Delete

Prev Next Select

L3 Marme l—
i“ 8 Primary Location l—
Start Date I—
Type | DSV (Additional Duty for Special Work) =]
Sponsoring Cammand [87237 (20TH RESERYE NAYAL CONSTRUCTION REGIMENT...) =]
Confidential? ¥ N ®
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Select Exercise/Activity

The purpose of the Select Exercise/Activity page is to enable you to
match exercises to requirements.

To access the Select Exercise/Activity page choose the Select
Option. A listing displays with all the Exercises/Activities that are
associated with the filters. The Exercises/Activities are available
for matching to one or more requirements.

There are three functions you can carry out on the Select
Exercise/Activity Page:

Match a Requirement to an Exercise - when you Match the
Select Requirement page displays

Delete an Activity
Edit an Activity

You can use the Find box to search for an exercise by name, as well
as use the filters in various combinations to narrow your search and
find the exercise/activity you are looking for.

Select Exercise/Activity Match Action
. [(Recuirement Mocde)
]
€ - Find ExercisefActivity Name: I
[
g Sponsoring Command
Show  [Al =l
Exercisefdctivity Tipe Start Date Range
[ =l I te]

Activation of Comfort Sep Mew York 20071-09-12 AMY 001EE

Portzmouth Comfort 2002 Comfort Support 2001-0317 AT oo1a3

RvaM TESTH TEST 2001-0317 ATADTT 03884

Rval TEST2 TEST 2001-0317 ATADTT a9887

Test 2 Myrtle Beach 2000-09-11 AT o01es

an kestd test 2001-0317 IoTT 89336

e ) Match Action
. ”
Requirements Name Activation of Comfor Locatio New York
q
that match the - tart Date: 2001-09-12 Command: 00168 Confidential: N
hi g hii g hted ¢ Activity Type: Anvtype available
Exercise/Activit i" Y Find Biflet Line Mumber. |
y. Note that AUIC Oreler Tigpe Requirement Complete
although the Stow: [D0183 (NAVAL HOSPITAL POR... =] Al =l [Both =]
Start Date Range NOBGNEC Desiy Corp
data for the e To:| [ ==
Requirements .
is a match for [Wordiow StrtDate Doys] Order Type | Dl Humber | Priority ] DesigiCarp] HOOCHEC D | S | AU Rl
1] 200-0908 38 DTF 1234561 STGS 9580 EYD 1960 00183 83889
the 1] 20m-0303 35 DTF 1234562 1A STGS 3580 BYD 1360 00783 53533
Exercise/Activit
y, the status for [
the
requirement is
0 indicating Not
~ramnlata
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@ You are always in requirement mode when using the
Select Exercise/Activity page, this is because you are
matching a Requirement to a Requirement. You will never
match a Reservist to an Activity/Exercise.
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Matching an Exercise/Activity to a Requirement

When you click the Match button, the Select Activity/Exercise page
the Select Requirement page displays. The Banner of the page
displays the Activity/Exercise information.

Belect ExerciselActivity Maich Acten

Furat Emsrcmadciaty flyms, |
Sperarniag Cavoeod

Show &1
Enarciasd ctivdy Tipe

Jea

L0kafin o Do) B
Hesvs Emrins
Fratsregndy Consort 2000
R TESTH

Firihl TEST2

TEIT R4

Test 2

]
ipan bl
lazt

Find B Line Number, |

F T et T Fagaate s’ Lo
St [All EED =l Erel i |

Lhad N Dasys WO BE Disip

7o | M :J |,'"

AT 1 ELOF BrE B0 DENER 0153
00T T EXOR :
ECIE M i OF

Fono Laa! Alsme or 558 I
AT [T e T DGt

Al =]
Steric [ 1 =l [Frd Hezpital Coms) jm
TR HONCATC
[aa =] [00c0 (GENERAL DUTY) |
AN AQODdL 55R ATRAD Encoodx 1 to 108 of 253
| 00 B3 (MAAL HOSPITAL PORTSMOUTH] B ul F | Prev Mest Lot

2IFTEEEEEEE

gYou can also, double click the requirement to carry
out the Match instead of using the button.

From the Select Requirement page you can review the probable
requirements to match to the Exercise/Activity, or you can change
the filters and locate a different requirements for to match to the
Activity/Exercise.
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In order to match a requirement to an Exercise/Activity, the
workflow status for the requirement must be at a status of 2.

Getting the Best Match

To ensure that you get the best reservist match possible for the
requirement the first filter you change is the Match on AQD & SSP
Checkbox. When you uncheck the box and click the Filter button
you see a new listing of probable matches. If there are no matches
based on the unchecking of the AQD & SSP box than you can
uncheck the AT & BO box. Next, proceed to changing the
remaining filters on the page until your changes results in a listing of
probable reservists to fit the needs of the requirement.

Actions and Matching based on Workflow

Status

The buttons and menu option change, based on the workflow status
for the requirement. The table below describes the actions and
matching capability for each workflow status of a requirement.

Workflow Status Action Match

0, 2D Edit Disabled
Delete
View Workflow

1 Edit Disabled
Delete

View Workflow
Approve
Disapprove

2 Edit Enabled
Delete

View Workflow
Disapprove

Working with the Select Requirements Page
When working with the Select Requirement Page (Requirement
Mode) you can use the various filters to narrow down the listing of
requirements based on the criteria available.

@ Depending on your role, you may not be able to see
requirements in other AUICs.
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Editing or Deleting an Exercise/Activity to a
Requirement

You can also Edit or Delete an Exercise/Activity from the Select
Exercise/Activity page by clicking the Action - Edit or Action >

Delete.
' Create/Maintain  Exercise/Activity Sanny Cameol I
Sl |
|
.r 1 Hame !".l:ﬁ'fahnn af Camfor] Sep 2001
‘f" Primary Locabon Fiew York
| Stant Date oo 2
Exercise/fotivity Typa [ AHY (a0 Dope avai = L%
Spomsoring Command |00180 (4ONGHAL baVAL MEDICAL CETER) =]
‘ i Canfidenlial? ¥ N

When you select a record to be edited the data appears on the page.
When your changes are complete, click the Save button. You can
also insert a new requirement by clicking the Insert button. If you
want to return to the Select Requirements page, click the Select
button.
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Chapter 4 - Requirements






What this Chapter Contains

This chapter contains information about:

Creating a Requirement
Select Requirement Page
Approving a Requirement
Disapproving a Requirement
Matching a Requirement
Unmatching a Requirement
Editing Requirements
Editing Reservists
Accepting a Requirement
Declining a Requirement
Adding and Editing a Billet Control Number
Completing a Requirement
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Creating a Requirement

The purpose of the Create Requirements page is to create
requirements that will be matched to available Reservists. To
access the Create Requirements page select Requirements - Create
from the Main menu. The CO and RLO are typically responsible
for creating requirements.

When a requirement is created but not yet finished being entered it
gets marked as Not Complete. In other words, the ‘N’ radio button
is selected on the page. When the unfinished requirement is saved,
the workflow status for that requirement is set to 0.

When a requirement is finished being entered it gets marked
Complete. In other words, the "Y' radio button is selected on the
page. When the finished requirement is saved, the workflow status
for that requirement is set to 1.

Creating If you want to create multiple requirements you can type in the
Multiple number of desired requirement in the #of Reqgs field. When you
requirements

If Complete 'N' then the

status for the
requirement is 0.

If Complete 'Y' then the

status for the
reauirementis 1.

Save the requirement, the system automatically generates that
number of requirements using the same BLN (Billet Line Number)
incremented by 1. For example: If you create a requirement with a
BLN (Billet Line Number of 8989 and the # of Reqs 5 the system
will create 5 requirements with the following BLNs, 89891, 89892,
898893, 89894, 89895.

After you create a requirement, it displays on the Select
Requirement Page with a status of 1 or 0. From that point you can
continue to work with the requirement.

Type in the number of

requirements for multiple
BLNSs.

Saw Canrel Inmmi |

Froar et Saban |

1 Stari Date I Longth i Days | #oi Ry |
Wi Rark = Wtaw Fark -

Bl aciual Lacatian | /

Exarcisa | =
Eillgt Line Humbar Umsing Caaps 5

WOBGHED | =]

5P [ =

D [ =

Frisity Code | =]
Facgiving Command | =
Jastilic G &

WAL Ty b Drbimrn cEr T, Mronl Pazarv Litiirstoen Frogran W 6] maryoe 55011 KRO00081)
Pirdmp Ml o 100 - Pl Suiebinded Wiy SO T (el 0 p G ] L1 PRl sl Dk I LWL el e e e i

KR ek AT b e b Dol S0 1A o B i For Dot TR COmE (e TR

kel Uns Ordy (FOUDS ot AN W B
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Select Requirement Page

This Select Requirement page is used to:

Match requirements to eligible reservists
Edit requirements

Delete requirements

View the workflow for a requirement
Approve Requirements

Disapprove Requirements

When you first access the Select Requirement page, a listing of
requirements that are at a workflow status of either 0,1,2 or 2D
display.

The initial listing you defaults to the AUIC that is associated with
your User ID. If you are a SuperUser, you will also be able to
change the AUIC filter to see requirements for All UICS. By using
the various filters, you can easily narrow the listing of requirements
to meet specific criteria.

The buttons and menu options change in
relation to the workflow status for the

Select Requirement batch Acion

The listing of -
requirements f+ Find ik Line Mumbar | L Fiad | Cleas |
defaults to the e L Craizr Type Feipuement Dot
AUIC [ S JOOTEE (MOTKINAL Havel WMED.. =] (A1 E R Filies |
. t d Sat Dt Aoy NOFENEL DesigCosn
agsomae From [ 7o | |A.|| jl.ﬁll _'.]
with your user
rol [Winradiow | Start Dotn [Tays] Order Tepe | B6ked Sumbar | Praority [Besigiorp | BOECEEC [ non [ S50 [ oG [ IS
ole. H el 12 ELOP MZIAIE b ¥ o o0Ea o
ful I 12 E<aF mmMz3A12 25 = ] ooies o
1 IEpE, 12 E< OF mMz3A1z4 P = onon oOies ai
. |1 MR 12 ELOP DI Z4126 i o o 00162 0
1 aemem 1z B 0P mmz3AlzE o =K (] eSO
1 meDsn 12 BLOP Dz E 2 o e 190 CmE2 Q
1 meDed 15 BLOF el ol > HH oo OO B3 0
1 IEE, 15 E<OF mmononmz 25 HH onon oOies i
el 1 WD 15 ELOP I A CHCACH) 2 Hi o 001 62 a1
F" -'-:: 1 MEHEM 15 ELOF 01 14 ) HH oo OIIER 01
0 | . o
e “romesn P 8

<§The Select Requirement Page is in Requirement Mode
because you are matching a requirement to a Reservist.
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Working with the Select Requirements Page
When working with the Select Requirement Page (Requirement

Mode) you can use the various filters to narrow down the listing of
requirements based on the criteria available.

@ Depending on your role, you may not be able to see
requirements in other AUICs.
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Matching a Requirement

To Match a Requirement, it must be at a workflow status of 2.
When you click the Match button, or double click the requirement
from the list, the Select Reservist page displays in Requirement
Mode. The Select Reservist page, lists those reservists who are
probable matches for the requirement you are working with.

If there are no probable matches, the Select Reservist page presents
you with a blank listing. You can, however, force a match by
changing the filters on the Select Reservist page.

Click Match to
display probable
5 Farwd Bt L Mt | [ Finé | Cloar | Reservists
e AT Degiar T Raquares' Ganoleke
show [o0123 MeveLHOSFTALFOR.  E] & = IR Filses |
et Date Aavgt PABLNED Dlasipcanm
From [ T | |1 = [
H AMET W ELDF H1 € 18 HA oo a3 ooE
mn
H AMMHT W ELOF msmﬂw\m o ] ma sl
2 .
" Select Reservis! meousren Ho T )
2 ¥ i
B .LHEDRUP L 4 WUCNiRT  Stan W T Bl L B i 0B 0 OBO8-018 Frry Hewt Solngt CIICk_ MatCh_ to
: i = : COOR RO 557 F continue with
3 A > e P e Mo Rask iy o COKE Lo the matching

H Finf Last Noe ar S50 | | Find ] Claar | process. A
: o it il - listing of all
; Showe [21 & [ Hespial Comps) dm matched
TN SO G H
2 requirements
4] |ad =l [0000 (GERERAL DLTY) =l . q
ALV ACDEEER ATEED  Mecois 1 A0 el 365 displays.

|ooiE3 [HanaL HOEFITAL FORTSMOLTH] ] = [ Fiest Prow Ml Lasi

e cal
MEDRUP®
3 +' y

<§You can also, double click the requirement to carry
out the Match instead of using the button.
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Getting the Best Match

To ensure that you get the best reservist match possible for the
requirement the first filter you change is the Match on AQD & SSP
Checkbox. When you uncheck the box and click the Filter button
you see a new listing of probable matches. If there are no matches
based on the unchecking of the AQD & SSP box than you can
proceed to changing the other filters on the page until your changes
results in a listing of probable reservists to fit the needs of the
requirement.

After you have found the desired reservist, click the Match button
or select Match from the Action menu.

Actions and Matching based on Workflow

Status

The buttons and menu option change, based on the workflow status
for the requirement. The table below describes the actions and
matching capability for each workflow status of a requirement.

Workflow Status Action Match

0, 2D Edit Disabled
Delete
View Workflow

1 Edit Disabled
Delete

View Workflow
Approve
Disapprove

2 Edit Enabled
Delete

View Workflow
Disapprove
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Matched Requirements List

When you match the Reservist to the Requirement, the Matched
Requirements List automatically displays. This page lists the by
Reservists all the requirements that are currently matched, at a
status of 3 or 4. The purpose of this page is to enable you to
continue to work on the requirement by carrying out one of the
following actions:

Unmatch

Reservists Accepts - Status 3 only

Reservist Declines - Status 3 only

Edit Requirement

Add/Edit Billet Control Number - Status 4 only
Complete the Requirement - Status 4 only

firsion Sofoct

3 =)
3 2
o
" 3 e 00183 0= Do o 2
oy ] oo
3 =52 ] giﬁﬁﬂtﬂiﬂi‘r ikl ] 2
3 [=5m ] g:fau:m- ikl ] 2
3 [ 2k giﬁhﬂ?[&]?— k] 2
3 AR OHER 0z D00 ikl ] 2
3 =6 ] giﬁhﬂ?ﬁlﬁ- ikl ] 2
2 e el g;sau:m k=] 2
S'H j=¢ =] mmalu:-m 12 u i) =] ﬁﬂ
Multiple You may see the same Reservist matched to multiple requirements.
Matches This is because the length of time for the requirements may be

different, therefore, allowing the reservist to be matched to two
different requirements. From this point you can carry out various
actions, based on the workflow status for the requirement, that each
reservist is matched to.

@You can also access the Match Requirements list
from the Maintain Matched Requirement option on the
Main menu.
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Actions Based On Workflow Table
The table below shows the actions based on workflow.

Workflow Status Action

3 Unmatch

Reservist Accepts

Reservist Declines

View Workflow

Edit Requirements

Edit Reservists

4 Unmatch

Add/Edit Billet Control Number

Requirement Completed
(available if BCN has
been entered)

View Workflow

Edit Requirements

Edit Reservists

@ To quickly match requirements to reservists, click
the Next and Previous buttons in the banner. This scrolls
you through the Status 2 requirements from the Select
Requirements page that you had been on previously so
you can easily see reservists that are probable matches
for each of the status 2 requirements.
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Approving a Requirement

To approve the requirement it must be at a status of 1.

When you click the Approve option the status changes to a 2 and
the Match button becomes enabled.

This means that you can now move on to matching the Requirement
to a Reservist.

lact Requiranment
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Disapproving a Requirement

Typein a

justification and

click the Save

There may be times when it is necessary for you to Disapprove a
requirement. In order to do this, the requirement must be either
Complete and at a status of 1 or Approved, and at a status of 2.

Choose Disapprove from the Action menu in the banner. A
Justification box displays so you can enter a reason that you have
chosen to disapprove the requirement.

When you enter comments and click save, the status for the
requirement changes to a 2D. From this point you would make
edits to the requirement which automatically marks the Complete
indicator to an 'N' from a "Y' and changes the status to an 0.

A MEDRUPHIS Module - Microsoft Internet Explorer

J File  Edit Wiew 3 MEDRUPMIS Module -- Web Page Dialog
‘ <= _ = Please enter justification.

Back ForiiE

s [B7 g

Tom

Save

| Cancel

This requirement does not have correct information.

%]
B 9 5 O .
;I Mail Size Frirt Edit

Requirement Complete

EEUEAN Filter |

Desi Cor

=] A
[ HoBCMEC T AoD | 55P [ AUIC ] RecidlS

d
‘httD:.-"fE3 B3.75. 129fmedrupmis.-"po|:|° Intermnet

|

button i [IES] 0023 00183 00183
20 aaT-Us-Th MTF T 1B il o110 00183 00183

2 20010816 2 MTF 014 1B 2305 0020 00183 00183
s} 20010816 2 MTF o7 1B 2305 0020 00183 00183
| 20010816 2 MTF 018 1B 2305 0020 00183 00183
1 20010101 35 DTF 2001-01-011 1B MSCS 3545 00183 89887
2 20020309 14 TRAIN BLNAT 01X1 14 2305 0020 00163 00183

1 20020309 14 TRAIN BLNAT 01%2 14 2105 0020 00163 99993

1 20020309 14 TRAIN BLNAT 01X3 14 2108 0020 00183 93999

1 20020309 14 TRAIN BLMAT 014 14 2108 0020 00183 93999

0 20010130 23 TRAIN Labor Diay 2] DC2 0000 00183 93933
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I =
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Unmatching A Requirement

When you match a requirement the matched requirement list
automatically displays. You can also access this list directly from
the Main menu by selecting Matched Requirements List.

The Matched Requirement List displays reservists that are currently
matched to requirements. You may see the same reservists matched
to multiple requirements because a Reservist could potentially be
assigned to more than one requirement.

To Unmatch a requirement click the Action menu and choose
Unmatch. A justification box displays so you can enter a reason
that you have decided to unmatch the Requirement from the
Reservist. When you type in your reason and click the Save button,
the match for that requirement is removed from the list and the
status for that requirement changes to a 2.

If you unmatched the requirement due to black out date restrictions,
be sure you enter that information to the Black Out section on the
Maintain Reservist Page. See the Maintain Reservists chapter for
more information about black out dates.

@After you unmatch a requirement, you may still see
the same reservist on the Matched Requirements List.
This indicates that the reservist is matched to another
requirement.

Artion Seiec

Z
z
z
Enter your T HEDRUPHIS Hoduls - Wb Page Dialog 3
justification for ~ il — . ~ Please enter justification. 2
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Editing Requirements

The purpose of the Edit Requirements page is to provide you with a
way to make modifications to existing requirements.

There are several ways that you can access the Edit Requirement
Page:

You can edit a requirement from Matched Requirement List
when the requirement is at a status of 3 or 4, however, some of
the fields on the screen are grayed out, indicating that they
cannot be edited for a matched requirement.

or

From the Main menu you can select Requirement - Select >
Action - Edit. The status of these requirementsis 0, 1, 2 or
2D.

or

From the Select Requirement Page while matching a
requirement
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Requirement Modification Table

The table below shows the beginning status of a requirement and
the ending status based on certain modifications to the requirement.

Beginning Status Modification Made Ending Status
3 Change any editable 3
field
4 Change any editable 4
field
2D Change any editable 0
field

Change Complete to 'Y' | 1
Change Complete to'N' | O

2 Change any editable
field 2

Change Complete to 'N' | O

1 Change any editable
field 1

Change Complete to 'N' | O
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Maintaining Reservists

The purpose of the Maintain Reservist page is to enable you to
make changes to certain existing information or add certain
information that doesn't already exist as part of the Reservists

record.

There are several ways to access the Maintain Reservist:

From the Main Menu Select Select Reservist 2 Action 2>

Edit
or

From the Select Reservist Page while matching a
requirement select Action - Edit
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@ Fields that are grayed out cannot be changed.
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Inserting a Reservist

You can create a Temporary Reservist from the Maintain Reservist
page by clicking the Insert button. When you click the insert
button, the Create Temp Reservist page displays. For more
information on this feature, refer to Chapter 6 - Create Temp
Reservist.
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Accepting a Requirement

Once a Reservist has been matched to a requirement they can
accept or decline the assignment. To accept the match, select
Accept from the Action menu.

After the assignment has been accepted, the status changes to a 4
and you can now add a Billet Control Number to the requirement at
which point it the requirement can be completed by a Reservist.

When you select the Add/Edit a Billet Control Number option the
Enter Billet Control Number dialog box displays. Type in a unique
Billet Control Number and click the Save button.

After you click the Save button, the Billet Control Number appears
on the data showing on the Matched Reservist List.

@ You will need to scroll to the right to view the Billet
Control Number you just entered.
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Declining a Requirement

When a Reservist declines a requirement, the status changes from a
3 to a 4D and then automatically moves to a status of 2. Since the
change from a 4D to a 2 is done automatically by the system, you
will not see the requirement 'sitting' at a workflow status of 4D.

To view this change of workflow status for the requirement, you can
select the View Workflow option from the Action menu for the
requirement.

@ Because the status for the declined requirement
was changed to a 2, you will need to view its workflow
from the Select Requirement page because status 2's do
not appear on the Matched Requirements list.

From the Select Requirement page you can begin the matching
process again for this requirement that was just declined.
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Adding and Editing a Billet Control Number

On the Matched Requirements List, the Add/Edit Billet Control
Number option becomes available when a requirement is at a status
of 4. A requirement must have a BCN in order for it to be able to
be completed by a Reservist.

If the requirement does not have a BCN associated with it the
Requirement Completed option will not be available from the
Action menu.

When you click the Add/Edit Billet Control Number from the
Action menu in the banner the Enter Billet Control Number box
displays. The box provides you with information the Billet Line
Number and the SSN for the matched Reservist. The Billet Control
Number you enter must contain the following format:

AUIC
Fiscal Year (YY)

Julian Date

The system will automatically add a three incremented number.
Example: 00018-01-001.

Once a BCN had been added to a requirement, it can be edited as
necessary by selecting the Add/Edit Billet Control Number option
from the Action menu. The Enter Billet Control Number box
displays with the existing BCN. You can edit this existing number
as necessary and click the Save button to commit your changes to
the database.
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Completing a Requirement

When a requirement is at a status of 4, you can add a Billet Control
number to it by selecting the Add/Edit Billet Control Number
option from the Action menu. After you have saved the Bilelt
Control Number the Complete Requirement option becomes
available on the Action menu.

Completing a requirement changes the status to a 5 and moves the
record to data storage, ie. no longer directly from within the
MEDRUPMIS.

When you select the Complete Requirement option, a message
displays informing you that once the requirement is complete it will
only be accessible via Oracle Discoverer. When you click Yes, the
requirement is complete and the status changes to 5.

You will not see this status from the MEDRUPPMIS web pages.
The record is not available via Oracle Discoverer. For more
information about Oracle Discoverer see the Reports chapter.

YBScript: Complete Requirement I

By completing this requirement, you will only have access to the requirement
through Oracle Digcoverer.

Are pou sure you want ko complete thiz requirement?
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Chapter 5 - Select
Reservist
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What this Chapter Contains

This chapter contains information about:

Selecting Reservists
Editing Reservists
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Selecting Reservists

The Select Reservists menu presents a listing of those reservists who
are available for matching to a requirement. The list that displays is
based on the UIC associated with your User ID. To locate other
Reservists, you can enter the last name or SSN in the Find box or
information in the Find

You can change the filters to view other Reservists.

You access the Edit Reservists page from this page by selecting
Action - Edit. For more information about editing Reservists refer
to the Editing Reservists section in Chapter 4.

To view all the data about the reservist without scrolling to the end
of the row, you can rest your mouse pointer on the blue dot in the
first column on the left or the last column on the right. When you
do this, a pop up box displays with data relevant to the reservist.
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@ The Select Reservist Page is in Reservist Mode
because you are matching a Reservist to a Requirement.

Edit Reservists

You can Edit Reservists from the Select Reservist Page. For more
information about this feature, refer to the Editing Reservist section
in Chapter 4.
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Chapter 6 - Create Temp
Reservist






What this Chapter Contains

This chapter contains information about:

Creating Temporary Reservists
Inserting Temporary Reservists
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Creating Temp Reservist

The purpose of the Create Temp Reservist page is to enable you to
create a temporary reservist record for immediate matching
purposes. The need for this feature exists because the demographic
data that appears in MEDRUPMIS for each reservist comes from
other external systems. Therefore, there may be times when you
need to match a reservist to a requirement, but the demographic
data for the reservist has not yet been imported from the external
system.

In creating a Temporary Reservist record you can complete the
requirement match. The temporary reservist data will be
overwritten with the demographic record for the reservist when the
next import occurs from the external systems.

There are two ways to access the Create Temp Reservist page:

Select Create Temp Reservist from the main menu
or

From the Maintain Reservist page click the Insert button

Create Temp Reservist Sane: Careced Insmnt
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Chapter 7 - Maintain
Matched Requirements






What this Chapter Contains

This chapter contains information about:

Maintaining Matched Requirements
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Maintaining Matched Requirements

When you Select Maintain Matched Requirements the Matched
Requirements List displays. For information about Maintaining
Matched Requirements, refer to Chapter 4.

Matched Requirements List
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Chapter 8 SELRES






What this Chapter Contains

This chapter contains information about:
Creating SELRES Dirrills
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Create SELRES

This part of the MEDRUPMIS is not fully functional.

Create/Maintain SELRES Save Cancel Insard
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Select SELRES

This part of the system is not yet fully functional.

Select SELRES Record

g o Find Last Name or SSN: |
I
TRUIC
Show: [Al =l
RUIC
Al =l
Sponsor UIC Ex Start Date Order Type Req ID =
1234 Test 1234 83341 2001-10-10 Dental Treatment Facilities 12345
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Chapter 9 - Reports






What this Chapter Contains

This chapter contains information about:

Oracle Discoverer
Ad Hoc Reporting
Custom Reports
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Oracle Discover

Oracle Discoverer is a database reporting tool connected to the
MEDRUPMIS. The purpose of the tool is to enable you to run
custom reports and to also generate your own reports (ad hoc).

Discoverer
YWelcome to Discoverer, a business
intelligence tool that enables you to retrieve

and analyze data without having to understand
how to access databases.

Ask your Discoverer administrator for your
usernarne, passward, and database

gy : Click the image above to start.
connection infarmation.

rk this page

Eeturn to

> To launch Oracle Discoverer

1. Select Oracle Discoverer from the Main Menu. The Oracle
Discoverer installation page displays.

2. Follow the prompts on the page. Information messages will
display as different parts of the web site are installed.
Answer Yes and OK to questions as they display. The next
time you run Oracle Discoverer the question boxes will not
display.
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Custom Reports

The MEDRUPMIS provides several different custom reports.
Custom reports are reports that have already been created and
stored for your convenience. These reports are accessible using tabs
at the bottom of the screen.
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The following custom reports are available for use:

Contributory
Enter discription and usage text here.

Execution of Reserve Support
Enter discription and usage text here.

Requirements Discrepancy Report
Enter discription and usage text here.

Resource Discrepancy Report
Enter discription and usage text here.

Billet Control Number Discrepancy Report
Enter discription and usage text here.
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Reserve Unit Manning Documents
Enter discription and usage text here.

Analysis Details
Enter discription and usage text here.

Incoming Reservist
Enter discription and usage text here.
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Ad Hoc Reporting

Ad Hoc reports can be generated using the Oracle Discoverer
reporting tool. For more information about the use of this tool
launch Oracle Discoverer from the MEDRUPMIS menu and follow
the directions that are available.



Chapter 10 - User
Maintenance



What this Chapter Contains

This chapter contains information about:
Overview of User Maintenance
Maintaining Users
User Functions

Unlocking Users
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Maintaining Users

The purpose of User Maintenance is to enables you to do the
following:

Add and modify users of MEDRUPMIS
Unlock locked user accounts

Create and change passwords

Assign User Roles (functions)

Grant users the ability to change their password

By making selections in the boxes next to the functions of the
system you give a particular user access to those functions. If you
give a user the role of SuperUser, they will have access to all
functions.

If a user is not a SuperUser they will only have access to Reservists
in the UIC that is designated as part of their User ID. When they
see the select pages, they will not be able to make a different
selection from the UIC dropdown.

Edit a MEDRUPHMIS User Sovn Canced Ihsert Delrin

Prew Nesd Select

N’_
iv Fisl Name: [vicke
Pasgiwrd; [
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7 Duszhle Account
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™ Super User I taintain Lsers
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I Maintzar bon Clarmency 1B Requisments I Maintain Exercize o Cperstions Requismeants
I Mainlan Training Requremsants O mdaintain Personne
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§When a user logs in, the first page they see will
change depending on the functions and UIC to which they
have access.
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Unlocking Users

When there are three unsuccessful logon attempt for a specific User
ID the system locks out the User ID. The system administrator can
unlock the ID by using the User Maintenance page.

From the User List click the Edit button. The user record displays
with the Disable Account checkbox checked. Uncheck the Disable
Account checkbox and click the Save button.

The user can now log into the system using his exisitng User 1D and
Password.
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Forcing a User to Change Password

If you have privilege to Maintain Users you can force individuals to
change their password at logon.

When you edit a user record, click the Force User to Change
Password checkbox.

The next time the user logs in the Change Password for User box
displays. The user types in a new password and confirms the new
password. When they click the Save button they are given access to
the system based on their User Role.

Edit 2 MEDRUPMIS User Sove Canenl bt Dot

Prev Hexd Selecd

F e [

i‘f Full i [viosuger
Paggwned o

LAL: HES A ke |
E-mai fpesi
Fhorm: |

I Dhable Acoourt
F [ Farpe Umer 1o Change Pamsword |
User Anles

F Buper Use T Manan Lsam b
F  Martan Exercimes F  Panimn MTF Requrements
FE MWartan Denbal Faguiemans FE tdaimen DTF Reguinemenis
E  Wairisin Non Claimancy 18 Requiremants E Mainisin Exemizs ar Opemstinns Requiramenis
F kartan Trainng Ragumemarts E tdanian Parsonnel
F Wairbain Terg Paaome F Mainiain Match Rasant
F  Wartan UnmoichUebeie Raeenast F Munisn SELRES
¥ |FE Lker DacrwrpRipois F tdainisin Tabks
B |F iew 3l Reguiemenis W irw ol Racenviais
N vanummE nerine #i Drtarow T o i, BACCALERAS Rkl Farere s Peoges W) 2are 1 £R0°0R11
Pevasy Ao o 150 A draided b Sppd Tl Febie Moy GOl ACCH PR S e Dot R0 PO FRAED ]
T Eh NRED bk pREeokd e DD TR e P Dint M2l DO Al Mol
(bl v Ok (FOUT) O tn PSRRI P Hown Prgy

3 MEDRUFMIS Module -- Web Page Dialog

Change password for user: VicSuper
Either your password has expired or the Administrator iz
requesting you change your password. Please enter and
contitm a nevy password.

Pazzwords must consist of &t least three of the followvying
four categories: upper case, lower case, numeric or special
characters. Also the nesy passyword may not be the same as
wour last three previous passwords.

New Password: I

Confirm Password: I

Save | Cancel

http #6368, 75,1 29/ medrupmiz/pop |ﬂ [nternet
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Chapter 11 - Table
Maintenance






What this Chapter Contains

This chapter contains information about:
Maintaining Tables
Modifying Tables
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Maintaining Tables

The Tables in MEDRUPMIS provide the valid entries that appear
on the drop down lists for fields on the various pages throughout the
system.

The following tables are available for editing:

uIC

Assignment Activity Type Code
Priority Level

Security

Rank/Grade

State

Designator

AQD

SSP

NOBC/NEC
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Modifying Tables

To modify the tables select a table from the TABLE
MAINTENANCE menu, the maintenance page for the selected
table displays.

To add a new record, click the Insert command in the upper right
hand corner. A blank form displays for you can type in new
information for the item. Click the Save button.

To modify and existing record, locate the record on the table and
click the Edit command in the upper right hand corner. Make the
changes on the existing record. Click the Save button.

You can sort each column in the table by moving your point to the
column heading. When the pointer changes to a hand click to sort
the list in ascending or descending order.

<gRequired fields display with bold field labels. You
cannot save the table record if required fields are

incomplete.
MEDRUPTIS Activity Type Maintenance ezt Dt Edlt

E st @ vooard fe edit o didfare ATk B O (s, A
?_ TE Descrigtian qb

ADE addifinnal Gty for Speci Woik

ADT addifonal Doty for Training

AT Annual Traning

EBHYT ATy e avslani

ATADTT Camibined training (8T and IDTT)

T Indid dual Dty far Training wih Traval

Edit a Activity Type Code Savn Capcrl Insart Delain

Priry fimet Snlac

Edit a Activity Type Code Save Carice

Coda [I

i—- | Desenption |
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Appendix A - Acronyms






Acronym Table

ADCON Administrative Control

ADSW Active Duty for Special Work

ADT Active Duty Training

AQD Additional Qualification Designator

AT Annual Training

BARTS BUMED Automated Request Tracking System

BCN Billet Control Number

BUMED Bureau of Medicine and Surgery

BUMIS BUMED Management Information System

CCQAS Centralized Credentials and Quality Assurance System
CME Continuing Medical Education

CNSRF Commander Naval Surfaced Reserve Force

CO Commanding Officer

DEPMEDS Deployable Medical Systems

DHS Director of Health Services

DTF Dental Treatment Facility

IDT Inactive Duty Training

IDTT Inactive Duty Training with Travel

IMAPMIS I nactive Manpower Personnel Management |nformation System
MEDRUP Medical Reserve Utilization Program

MEDRUPMIS Medical Reserve Utilization Program Management Information System
MROAMRS Medical Reserve Order Assignment Management Reporting System
MTF Medical Treatment Facility

NMIMC Naval Medical Information Management Center

NRFH Naval Reserve Fleet Hospital

NRHU Naval Reserve Hospital Units

OPCON Operation Control

POMI Plans, Operations and Medical Intelligence

RCO Reserve Commanding Officer

RESFMS Reserve Financial Management System

RLO Reserve Liaison Officer

RPHPSS Reserve Prioritized Healthcare Peacetime Support System
RTSS Reserve Training Support System

SFLRES Selected Reserves

SPMS Standard Personnel Management System

SUBRUP Submarine Reserve Utilization Program

TEMMS Total Force Manpower Management System

TO Training Officer

uIC Unit Identification Code

MEDRUPMIS Technical
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